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Privacy Notice

How we use pupil data

Grazebrook Primary School, Lordship Road London N16 0QP
Shacklewell Primary School, Shacklewell Row, London E8 2EA,
Woodberry Down Primary School, Woodberry Grove, London N4 1SY

are a Data Controller for the purposes of the General Data Protection Regulation. We collect
informationfromyouand mayreceiveinformation aboutyoufromyourprevious school. Ifyou have
any queries about this Privacy Notice please contact our Data Protection Officer Ms Alia Choudhry
020 7254 1415 dpo@newwavefederation.co.uk

The categories of pupil data that we collect, hold and share include:
> Personal information (such as name, unique pupil number and address)

Parental contacts (hame, contact details, relationship and priority in an emergency)

Safeguarding information (such as court orders, professional involvement and contact with

non-resident parents)

% Medical information (such as doctors information, allergies, medication and dietary
requirements)

« Characteristics (such as ethnicity, language, nationality, country of birth and free school
meal eligibility)

« Attendanceinformation (such assessionsattended, number ofabsencesand absence

reasons)

School history (provided by any previous schools attended)

Information about your physical/mental health

Information about any Special Educational Needs

Information about behaviour, such as details of exclusions or any relevant alternative

provision put inplace

« Informationaboutassessmentsandattainment(suchaskeystage 1 and phonicsresults)
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Why we collect and use this data
We use the pupil data:
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%

to provide pupils with an education and support pupil learning

to monitor and report on pupil progress

toallocate the correctteaching resources and assessthe quality of teachinginthe school
to provide appropriate pastoral care

to ensure the safety of pupils whilst in our care (food allergies, emergency contact details
etc.)

and protect children from harm

to comply with the law regarding data sharing

to notify families of pupils of any news and important information about the school

to support integrated health services

X3

%

7
’0

L)

X3

¢

X3

%

X3

8

X3

8

X3

8

X3

*


mailto:dpo@newwavefederation.co.uk

SN\S\ S
- new wave
federation

The lawful basis on which we use this data
Underthe General Data Protection Regulation (GDPR), the lawful bases that we process personal

data under are:

% Legal obligation

% Public task

% Vital interests

% Legitimate interests

These lawful bases for processing personal data are specified in Article 6 of the GDPR (https://gdpr-
info.eu/art-6-gdpr/). The majority of data processing that schools undertake will relate to the
performance ofthe publictask of supporting the learning and wellbeing of pupilsthroughouttheir
school life.

In addition, the lawful bases that we process special category personal data (previously referred to
as ‘sensitive personal data’) under are:

% Compliance with employment and social security law
% Vital interests of the data subject

®

% Substantial public interest

These lawful bases for processing special category personal data are specified in Article 9 of GDPR
(https://gdpr-info.eu/art-9-gdpr/). The majority of this data processing will relate to substantial
public interest tasks for statutory and government purposes, as described in Part 2 of Schedule 1 of
the Data Protection Act 2018 (https://publications.parliament.uk/pa/bills/cbill/2017-
2019/0153/18153.pdf) as ‘necessary for the exercise of afunction conferred on a person by
enactmentorthe exercise of afunction ofthe Crown, a Minister or agovernment department.’

Collecting pupil data

We obtain pupil information via registration forms at the start of each academic year. In addition,
whenachild joins usfromanother school we are senta securefile containing relevantinformation.
Pupil datais essential for the schools’ operational use. Whilst the majority of pupil information you
provide to us is mandatory, some of it requested on a voluntary basis. In order to comply with the
data protection legislation, we willinform you at the point of collection, whether you are required to
provide certain pupil information to us or if you have a choice in this.

Storing pupil data
We hold records of pupil data for a set period of time depending on the type of information they

contain. Details abouthowlong we keep differenttypes of records containing personal datacan be
found in our Retention Schedule 02-2 Schools Retention Schedule GDPR

Who we share pupil data with
The only people who have access to your personal information are staff within Grazebrook,

Shacklewell and Woodberry Down whom require access in order to carry out their duties as
professionals. We will not pass your personal data to any third parties for marketing, sales or any other
commercial purposes. We will not transfer your data outside of the European Economic Area.


https://gdpr-info.eu/art-6-gdpr/
https://gdpr-info.eu/art-6-gdpr/
https://gdpr-info.eu/art-9-gdpr/
https://publications.parliament.uk/pa/bills/cbill/2017-2019/0153/18153.pdf
https://publications.parliament.uk/pa/bills/cbill/2017-2019/0153/18153.pdf
http://grazebrook.hackney.sch.uk/wp-content/uploads/2018/06/02-2-Schools-Retention-Schedule-GDPR-1.xlsx-Website.pdf

SN\S\ S
- new wave
federation

Dependingonthe purposeforwhichwe originally obtainedyour personaldataandthe usetowhich
itisto be put, it may be shared with other organisations. For example, we routinely share pupil
information with the following organisations:

/7

% anyschoolthatapupil attends after leaving Grazebrook, Shacklewell & Woodberry Down
Primary School

our local authority (The London Borough of Hackney)

the Department for Education (DfE)
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The London Borough of Hackney uses data collected from schools to enableitto carry out specific
functionsforwhichitisresponsible, such asthe assessment of any special educational needs the child
may have. Tofind out more about how The London Borough of Hackney process personal data it
collects from schools, go to https://www.learningtrust.co.uk/content/privacy-policy

We share pupils’ data with the Department for Education (DfE) on a statutory basis. All data is
transferred and held securely by the DfE.

We are required to share information about our pupils with our local authority (LA) and the
Department for Education (DfE) under section 3 of The Education (Information About Individual
Pupils) (England) Regulations2013.

The pupil data that we lawfully share with the DfE through data collections:

<+ underpins school funding, which is calculated based upon the numbers of children and their
characteristics in eachschool.

% informs ‘shortterm’ education policy monitoring (School GCSE results or Pupil Progress
measures).

% supports ‘longer term’ research and monitoring of educational policy. (for example how
certain subject choices go on to affect education or earnings beyond school)

To find out more about the data collection requirements placed on us by the Department for
Education (for example; via the school census) go to https://www.gov.uk/education/data-collection-
and-censuses-for-schools.

The National Pupil Database (NPD)

MuchofthedataaboutpupilsinEnglandgoesontobeheldinthe National PupilDatabase (NPD).
The NPD is owned and managed by the Department for Education and contains information about
pupils in schools in England. It provides invaluable evidence on educational performance to inform
independentresearch, as well as studies commissioned by the Department. It is held in electronic
formatfor statistical purposes. Thisinformationis securely collected fromarange of sources
including schools, local authorities and awarding bodies. Tofind outmore aboutthe NPD, goto
https://www.gov.uk/government/publications/national-pupil-database-user-guide-and-supporting-
information.



https://www.learningtrust.co.uk/content/privacy-policy
https://www.gov.uk/education/data-collection-and-censuses-for-schools
https://www.gov.uk/education/data-collection-and-censuses-for-schools
https://www.gov.uk/government/publications/national-pupil-database-user-guide-and-supporting-information
https://www.gov.uk/government/publications/national-pupil-database-user-guide-and-supporting-information

SN\S\ S
new wave
federation

Your rights with regard to your personal data

You have the right to:
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Parents and pupils have the right to request access to information about them that the school
holds. To make arequest for your personal information, or be given access to your child’s
educational record, contact Ms Alia Choudhry 020 7254 1415
dpo@newwavefederation.co.uk

withdrawconsentyouhave givenforthe schooltoprocess personalinformationyouhave
provided it (where personal data is processed on the basis of consent you have given for the
same)

objecttoprocessing of personaldatathatislikelytocause, oris causing, damage ordistress
prevent processing for the purpose of direct marketing

objectto decisions being taken by automated means (where appropriate)

in certain circumstances, have inaccurate personal data rectified, blocked, erased or
destroyed; and

have personal data provided in a portable media (where personal data is processed on the
basis of the consent you have given for the same).

Who to contact if you have any concerns about how we use your personal data

If you have a concern about the way we are collecting or using your personal data, you should raise
your concern with us in the first instance;

GRAZEBROOK PRIMARY SCHOOL
Lordship Road
London N16 0QP
0208 8024051

SHACKLEWELL PRIMARY SCHOOL
Shacklewell Row
London E8 2EA
Phone: 0207 254 1415

WOODBERRY DOWN PRIMARY SCHOOL
Woodberry Grove
London N4 1SY
Phone: 0207 800 5758

Ms Alia Choudhry 020 7254 1415 email: dpo@newwavefederation.co.uk
or directly to the Information Commissioner’s Office at;

Information Commissioner's Office
Wycliffe House
Water Lane
Wilmslow
Cheshire
SK9 5AF

ICO helpline: 0303 123 1113 email: https://ico.org.uk/concerns/
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